MindOut LGBTQ Mental Health Service

Treasurer role description

The overall role of the Treasurer 

To work with the Board of Trustees and the CEO to:
· oversee the financial affairs of the organisation and ensure they are legal, constitutional and within accepted accounting practice

· ensure proper records are kept and that effective financial procedures are in place

·  periodically review MindOut’s Financial Regulations and Controls Procedure and related policies

·  monitor and report on the financial health of the organisation
· oversee the production of necessary financial reports/returns, accounts and audits
Specifically, the Treasurer will:
· liaise with relevant staff, committee members and/or volunteers to ensure the financial viability of the organisation
· make fellow committee members aware of their financial obligations and take a lead in interpreting financial data to them
· regularly report the financial position at committee meetings (balance sheet, cash flow, fundraising performance etc)

· advise on  proper investment of the charity’s funds

·  oversee the production of an annual budget and propose its adoption at the last meeting of the previous financial year
· ensure proper records are kept and that effective financial procedures and controls are in place in line with MindOut’s Financial Regulations and Controls procedures
· appraise the financial viability of plans, proposals and feasibility studies
· lead on appointing and liaising with auditors/an independent examiner.


Qualities
In addition to the knowledge, skills and experience required of Trustees, the Treasurer will also have:
· Knowledge and experience of current and fundraising and finance practice relevant to voluntary and community organisations
· Financial qualifications
· Knowledge of bookkeeping and financial management
· Good financial analysis skills, experience of funding bids and tenders is desirable

· Willingness to be available to staff and Trustees for advice and enquiries on an ad hoc basis
· Ability to communicate clearly

